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How to Post to a Discussion 

Canvas: How to Post to a Discussion 

            Play Video  

Introduction                                                                                                        
This training document will demonstrate How to Post to a Discussion within a Canvas course for faculty.  

Instructions 
Step 1: To post a discussion in Canvas, navigate to your course. 

 

Step 2: Click Course Menu on the left side of the page and then click Discussions. 

 

 

 

https://watch.liberty.edu/media/t/1_r3txrm9v
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Step 3: Click on the desired discussion link from the Discussions page.  

 
Step 4: To create an introduction thread, click the Start Thread button below the discussion instructions.  

 
Step 5: Enter your desired text for the thread and click the Submit button.  
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Step 6: If you want to comment on a student’s thread, navigate to the thread you want to respond to and 
click the Reply button. 

 
Step 7: Type in your response in the text editor. Then, click the Reply button. 

 
Step 8: To see a summary of each discussion thread without replies, use the Collapse Threads feature on 

the Discussions page. 
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Step 9: In this view, you can see the discussion post author and content. 

 
Step 10: To review the replies for a thread, click the number of replies below the thread.  

 
Step 11: Use the Expand Threads feature to expand and view all replies in one click. 
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Step 12: As a faculty member, you have the option to edit and delete posts. To edit a post, click on the 

three dots next to the post you want to change.  

 
Step 13: Then click the Edit button.  

 
Step 14: In the text editor, make any necessary changes to your post. Click Save. 

 
Step 15: The post has now been edited. Edited posts will be marked with a timestamp of when the post was 

last edited. 
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Step 16: To delete a post, click the three dots next to the post you would like to remove. Then, click Delete. 

 
Step 17: Click OK to confirm deleting the entry. * 

 
*Note: You must manually remove replies as they will not automatically be deleted with the original 
post. 

 

Need Assistance? 
 
To learn more about Canvas, visit www.Liberty.edu/Canvas. 
 

http://www.liberty.edu/canvas

