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Abstract

(bold & double space)

The abstract of a paper is a brief synopsis of your work, stated in 120 words or less.  Notice that the first line has no paragraph indentation.  The abstract should give the reader a full perspective on the topic, beginning with a very short, one to two sentence literature review or background, proceeding through data collection procedures (if an empirical study was conducted) and ending with condensed versions of the results and conclusions.  

If the abstract is more than one paragraph long, the subsequent paragraphs are indented.  The writer should keep in mind that this is a very difficult portion of the paper to write because words must be chosen very carefully to convey the full content of the thesis. For more information on writing an abstract, please refer to page 38 in the APA Publication Manual (2020).
This thesis guideline attempts to encompass general procedures for producing the thesis.  A generic time line is included to aid the student in consistently working towards the final product in hopes of avoiding undue stress near the end of the semester.  Final document specifications are included as well.
Repeat the Title of Your Thesis Here in Bold and Mixed Caps
Before discussion of the content of the thesis, format guidelines need to be specified.  This document is prepared according to the guidelines of the American Psychological Association (2020), which is recognized as the format choice in most graduate programs. The American Psychological Association (APA) specifies 1” margins on all sides (section 2.22), top, bottom, left, and right margins.  Honors Program font and point size must be as follows: Times New Roman and 12-point font.  The entire document is to be double spaced (including the references and any appendices) with the exceptions noted on the title page and signature page.  

Honors theses should use the formatting style associated with the student's major. But everyone will still use the APA headings in the Thesis Guidelines that we are calling "Honors headings." Listed below is a summary of APA headings (2020, p. 48):
Heading level

Format_________________________________________
1


Centered, Bold, Title Case Heading

2

Flush Left, Bold, Title Case Heading

3

Flush Left, Bold Italic, Title Case Heading
4


Indented, Bold, Title Case Heading 
ending with a period.  Text begins on the same line.
5


Indented, Bold Italic, Title Case Heading 

ending with a period. Text begins on the same line.

A final format comment needs to be made regarding the insertion of graphs, tables, and figures for the Honors Program.  The tables or graphs follow immediately after the page on which they are mentioned.  Captions appear above the table or figure.  If equations are included, double space twice above and below the equation and number equations consecutively, with the numbers on the right margin.


Regarding electronic and print sources, make sure that you document them properly using the latest edition of the formatting style you are using.  These texts are available at the university bookstore, and formatting help is available on the university’s Writing Center website: (https://www.liberty.edu/casas/academic-success-center/writing-center/).

Now a mention of common mistakes that are made in formatting should be helpful.  Beyond what has been stated above, the most common error that students make is to utilize quotation marks for emphasis.  Use quotation marks when inserting a short direct quote.  When quotation marks are used, the quote must be accompanied by a reference, complete with page number.  The student may identify slang or an invented phrase with quotation marks the first time the expression is used, but for clarity, this would be better if it were italicized. The content of the thesis is determined in consultation with thesis chairs, but should follow a general outline of a broad introductory statement to the topic, which leads the reader into an in-depth review of the literature or background on the subject.  If the investigation is an empirical study, the literature review would lead the reader through a narrowing-down process, similar to a funnel.  In other words, the Literature Review would proceed from general information down to the specific area to be investigated. Then, after a thorough discussion of the topic to be studied, the hypotheses would be stated.  In empirical studies, the second major section of the thesis would be the Method section.  This includes subjects, apparatus, and procedures. The third section of the thesis would be the Results, to be followed by Discussion.  References are in the last section of the document and are followed by Appendices (obviously, if the student is not conducting an empirical study, the above sections or headings would not be appropriate).  The student needs to be aware of the amount of work required to produce a paper of this magnitude (25-page minimum) and quality.  Generally, work must begin during the junior year and proceed through the summer. Upon return for the senior year, data collection should be complete, and writing of the thesis should be well under way.  
Deadlines are firmly established by the Honors Program (refer to your syllabus on Canvas and Appendix A), but the student should set his or her own deadlines in order to meet those of the Honors Program (December graduates should see Appendix for suggested time-line):

· Draft 1 needs to be to complete by week 4 of your HONR 495 semester and submitted to your thesis chair (and submitted to Canvas).  Your chair needs ample opportunity to read and evaluate the thesis with you prior to the rest of the committee even seeing it.
· Draft 2 needs to be complete by the week 8 of your HONR 495 semester and given to both your thesis chair and your other committee member (and submitted on Canvas).
This will only save you time, since the thesis will be in better form when the committee members receive it.  In effect, they will have the assurance that the thesis meets the approval (unofficial) of your chair.  Now, if you are going to have the thesis to your chair by week 4 of your HONR 495 semester, that means that you are going to have to come back from the summer (or Christmas break) with all of your research and most of your writing complete.  

Assuming you have met the week 4 deadline for Draft 1, and have the thesis to your chair on that week, you should expect to meet with both committee members several times for further refinement and corrections.  All of their recommendations must be incorporated and changes made within about three weeks, because you have to present a single, clean copy to your HONR 495 professor in week 15 of the semester. 
Signature Pages


Refer to your syllabus for instructions on signature pages.  Signatures will not be loaded into Scholars Crossing. 
Appendix A
Time Line for Thesis Preparation: May Graduates

First Semester, Junior: begin selection of thesis chair by informal discussion of topics with professors (School of Business and Nursing choose your committee)
Second Semester, Junior: Thesis Proposal due April 1

February: 
select chair, topic and establish time line


March: 
select reader; discuss thesis proposal and their participation

Summer:
Data collection and/or literature search.



Begin writing.  Outline for chair by September

Fall, Senior year:


September:
Go over data/progress with chair, set up monthly meetings


November:
Final meeting with chair prior to semester end.  Meet with committee members to update them on progress and ask for feedback.
Spring, Senior Year:

Week 4:
Draft 1 submitted to thesis chair and Canvas.

Week 8:
Draft 2 submitted to thesis chair, reader, and Canvas.

Week 12:        Draft 3 signed and approved by committee; hard copy title/signature pages submitted to HONR 495 professor; submit draft to Canvas.

Week 15:        Final Draft signed and approved by HONR 495 professor and submitted to Scholars Crossing.
Appendix B
Time Line for Thesis Preparation: December Graduates

First Semester, Junior: begin selection of thesis chair by informal discussion of topics with professors (School of Business and Nursing choose your committee)
Second Semester, Junior: Thesis Proposal due October 1.

August: 
select chair, topic and establish time line


September: 
select reader; discuss thesis proposal and their participation

Winter:
Data collection and/or literature search.



Begin writing.  Outline for chair by September

Spring, Senior year:


February:
Go over data/progress with chair, set up monthly meetings


April:
Final meeting with chair prior to semester end.  Meet with committee members to update them on progress and ask for feedback.
Fall, Senior Year:


Week 4:
Draft 1 submitted to thesis chair and Canvas

Week 8:
Draft 2 submitted to thesis chair, reader, and Canvas

Week 12:        Draft 3 signed and approved by committee; hard copy title/signature pages submitted to HONR 495 professor; submit draft to Canvas

Week 15:        Final Draft signed and approved by HONR 495 professor and submitted to Scholars Crossing.
Last Two Steps to Completing Your Honors Thesis
In order to pass the course, all of these steps must be completed by no later than the Thesis party.

1.  Submit an electronic version of your thesis to Scholars Crossing (see PDF with instructions in Canvas): http://digitalcommons.liberty.edu/honors
2. If you want thesis copies hard bound, you must contact the bindery directly and submit your thesis as a PDF: http://thesisondemand.com/ 

Note: Student’s name should be in the crease of paper when folded in half. 








